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JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      
COLLECTIVE BARGAINING IDENTIFIER 

 
Management Related BU: 

         
Supervisory Related BU: 

         
Confidential Related BU: 

         
Rank and File BU: 

        
RESPONSIBILITIES EXERCISED  

  Supervisory  Lead Person 

IMMEDIATE SUPERVISOR (Print) 

      

SUPERVISOR'S CLASSIFICATION  

      
APPROVED BY (Personnel Analyst's Name)  

      

DATE 

      

Percent of 
Time Activity 

            

SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE. 
SUPERVISOR’S NAME (Print) 

      

SUPERVISOR’S SIGNATURE 

 
DATE 

EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE 
 RECEIVED A COPY OF THE DUTY STATEMENT. 
EMPLOYEE’S NAME (Print) 

      

EMPLOYEE’S SIGNATURE 

 

DATE 
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	Activity
	Activity

	MRBU: Yes
	Management Related: 01
	SRBU: Off
	Supervisory Related: 
	CRBU: Off
	Confidential Related: 
	RFBU: Off
	Rank and File: 
	responsibilites: Off
	IMMEDIATE SUPERVISOR: Lester Snow
	SUPERVISOR'S CLASS: Director
	personnel analyst: 
	personnel date: 
	PERCENT OF TIME: 70%
	activity: POSITION SUMMARYUnder the general direction of the Director of the Department of Water Resources, is responsible for providing leadership for the Department's Equal Opportunity and Management Investigations Office's activities including Civil Rights, Affirmative Action, Equal Employment Opportunity, Diversity, Americans with Disabilities Act, Governor's Mentor Initiative, Employee Assistance programs and special investigations.  This executive management position frequently interacts with the general public, Resources Agency management, and others regarding issues which impact the Department's Equal Opportunity Office.  The Chief also makes periodic presentations at State and national conferences, legislative and State Personnel Board hearings, which focus on activities of the Office.ESSENTIAL FUNCTIONSActs on behalf of the Director in fulfilling the responsibilities of that Office.  Advises the Director on policy issues relative to discrimination complaints, equal opportunity matters, and sensitive investigations.  Works with Division/District/Office Chiefs to fulfill Department obligations.Serves as one of four members of the EEO Review Committee (along with the Chief Deputy Director, Chief Counsel, and Chief of Management Services).  Participates in the decision-making process for handling sensitive and controversial issues.  Negotiates settlements on behalf of the Department.  Represents the Department before administrative hearings regarding discrimination complaints.  Testifies as the Department's representative on policy, procedural and program matters in court hearings.Represents the Department's interests with the Resources Agency, Governor's Office, Legislature, the State Personnel Board, and state/federal regulatory enforcement agencies on all Equal Employment Opportunity issues.
	classification: Staff Services Manager II
	appointee: 
	dwr position number: 0170-4969-600
	sap personnel no: 
	sap position number: 50000204
	division: Executive/EOMI Office
	mcr: 0
	percent 2: 30%
	activity2: Provides consultation, advice and direction to management on issues relating to the application of Title VI, Title VII of the Federal Civil Rights Act, the Fair employment and Housing Act, the Americans with Disabilities Act, other EEO and Civil Rights Laws, rules, and regulations.  Makes appropriate recommendations in the formulation and statement of official positions on such issues.  Plans and implements strategies for responding to public concerns over DWR activities in these areas.Directs separate investigations on sensitive issues.  Establishes goals and objectives for future development of the Office and its programs.Directs the implementation of the Americans with Disabilities Act, the reasonable accommodation process within the Department, the Limited Examination and Appointment Program, and facilitates the activities of the departmental Disability Advisory Committee.  Acts as the final departmental level of review for reasonable accommodation cases.Directs the Department's Mentor Program in accordance with the Governor's Initiatives and the Work Place Violence Program.Makes or directs special duties and investigations.  Responds to correspondence and prepares reports; responds to legislative correspondence.
	supervisor name: 
	employee name: 


